West Seneca West Middle School

Student Handbook 

Parent/Student Acknowledgement Form



Student’s Name ________________________________________________________________                
			                                       Please Print

Homeroom ___________	   	       Grade__________                       	          Team________ 
					
Dear Parents and Students,

Please review the Student Handbook and sign this sheet in the space indicated at the bottom.  Return this signed form to your child’s homeroom teacher.

Your signature at the bottom of this form confirms the statements listed below:

I have reviewed the following information contained in the Student Handbook:
1. Student Code of Conduct
2. Student Discipline
3. Student Dress Code
4. Grading and Promotion Policies
5. School Services and Procedures
6. General Procedures

Equal Opportunity

I also understand that the school will provide every student with equal educational opportunities regardless of race, color, creed, sex, national origin, religion, age, economic status or disability.  No student will be excluded on such basis from participating in or having access to any course offerings, student athletics, counseling services, employment assistance, extracurricular activities or other school resources. Inquiries regarding compliance with Title IX of the Education Amendments of 1072 and Section 504 may be directed to the Superintendent of Schools, 
1397 Orchard Park Road, West Seneca, N.Y. 14224.  Telephone:  677- 3101.

Your signature acknowledges the fact that you have reviewed and understand the WMS policies and procedures noted in the Student Handbook. Please return to your child’s homeroom teacher.

Parent Signature:  							    Date: _________________


Student Signature:  						                Date: _________________
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THIS AGENDA BELONGS TO
Name: __________________________________________
       Home Room ____________  		Grade_______
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West Middle Vision and Mission

West Middle School Mission Statement
The Mission of West Middle School is to provide a safe, healthy, and engaging learning environment that will allow students to develop 21st Century skills and master knowledge while developing positive habits of the mind and heart that are essential for future success.  

Our Beliefs
•All children have the right to a learner-centered education that promotes and supports intellectual, emotional, physical and social growth and ensures opportunities for achievement at their highest potential.
•Education requires the commitment of students, staff, parents, the board of education and the community.
•Higher expectations lead to higher levels of achievement.
•Literacy skills are fundamental to student achievement.

 WEST MIDDLE 
CHARACTER TRAITS
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T

ELL-ROUNDED
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Student Agenda Policy
Student agendas are issued to all students at no charge at the beginning of each school year.  The intent of the agenda is to provide students with important policy, program, and procedural information.  The contents of the agenda will be reviewed with all students annually.  It is the responsibility of students who are absent from this presentation to contact the principal.  

Students are expected to share this information with their parents/guardians. In this way, students and parents will be aware of the requirements for success at West Middle. The agenda is designed to assist students in organizing their class work and assignments.  Students will be expected to use the agenda to record important class information, such as homework (with due dates), tests dates, upcoming assignments, and hall passes.  It is expected that students will have their agendas in their possession throughout the school day.  

The agenda is expected to remain intact and in good repair for the entire school year.  Students who have lost, defaced or destroyed their agenda books or removed sections of the Code of Conduct will be required to purchase a replacement for $5.00.

Civil Rights
The West Seneca Central School District is an Equal Opportunity Employer.  District officers and employees shall not discriminate against any student, employee or applicant on the basis of race, color, creed, religion, national origin, political affiliation, sex, sexual orientation, age, marital status, veteran status, or disability.  It is the policy of the Board of Education to ensure compliance with the regulations listed in Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The Americans with Disabilities Act (ADA).  Any member of the West Seneca Central School District staff or any pupil or parent believing discrimination has occurred on the basis of race, color, creed, religion, national origin, political affiliation, sex, sexual orientation, age, marital status, veteran status, or disability should address questions and complaints to a District Compliance Officer. 
		•Director of Pupil Personnel Services - 677-3156
			•1397 Orchard Park Road West Seneca, NY 14224


Goals

•To establish a healthy environment while providing students with the assistance necessary for success and happiness in school and for future success and happiness in life.

•To provide students with a variety of opportunities for academic achievement, recreational activities, and development of personal interests and enrichment.

•To provide many types of experiences that leads to growth in knowledge, understanding, and effective individual and group living.

•To provide opportunities to explore creative activities in order to discover and develop abilities.

•To design materials that are relevant to the needs and interests of the students. 

•To encourage students to become involved in our school.
Entering the Building
The safety and security for everyone at West Middle School is extremely important to us.  Although we understand that you may be in a hurry from time to time, we appreciate your full cooperation and understanding in adhering to the protocols that we have set in place for entering the building.

· The ONLY entry point for visitors during school hours will be at the Auditorium Parking Lot Entrance
· You MUST show photo identification to the exterior camera before you are granted access to the building (NO EXCEPTIONS)
· Once you are buzzed in, you will need to sign the Visitor’s Log and you will receive a temporary Visitor’s Pass in the Main Office
· Please make sure that your Visitor’s Pass is visible to our staff as you travel the building
· Visitors MUST return to the main office and sign out before leaving the building
   
*All visitors must show valid photo identification to the exterior camera 
 then sign in to the main office.

The West Middle School Day
Building opens for students…………………………………………	7:50 AM
Homeroom…………………………………………………......................	7:50 AM – 8:10 AM
Classes begin…………………………………………….………….........	8:13 AM
First dismissal……………………………………………………….......	2:27 PM
Second dismissal………………………………….………………........	3:30 PM
Sports buses…………………………………………………….…..........	3:50 & 4:40 PM

***Students who have all of their work completed and have no disciplinary obligations
 are dismissed at 2:27 PM.  Students who have to complete work, get extra help 
or stay for disciplinary issues are dismissed at 3:30 PM.  
Transportation is provided at each dismissal.***

Building Hours
The school day begins at 8:00AM and concludes at 2:27 PM. Please do not drop off your student before 7:45 AM. Students are expected to be supervised by an adult when in the building after school.












Important Information


	Telephone Contact Numbers
	     Possible Reasons to Call

	Attendance Office • 677-3501
Attendance Clerk: Ms. Rachel Spencer 

Reporting an Absence
Please call or email - preferably the night before or early in the morning prior to 8:00AM

Return to School Excuses 
1. Traditional hand written note
2. Preprinted Home to School form (Website link)
3. Absence Notification through email (Website link)
	•Report student absence

•Written excuses for early dismissal or past absence

•Emergency student messages







	Main Office • 677-3502
Clerk: Mrs. Jennie Gnojek

West Middle Principal: Mr. David R. Kean

West Middle Assistant Principal: Mr. Jason Marchioli 
	•Building use

•Visitor Policy

•Free/Reduced Lunch Program

	Health Office • 677-3508 / 677-3525
Nurses:      Mrs. Linda Thibault
                   Mrs. Deborah Hughson
	•Student physicals 

•Medications

	Student Support Center • 677-3507
Clerk: Mrs. Kim Mondo

School Counselor • 677-3505
Mr. Rob Lares – Grade 6 

School Counselor • 677-3506
Mrs. Katie Kubiak – Grade 7

School Counselor • 677-3524
Mr. Steve Mariglia – Grade 8

 
	•Request homework for students who are ill after 2 days absent (please call by 10 AM)

•Schedule parent/teacher conference

•Student and family support services

•Issues/concerns regarding bullying, harassment or discipline

	Psychologist • 677-3174
Mrs. Kayla Croce
	•Special Education regulations and compliance

	Social Worker •  677-3513
Mrs. Aimee Smart
	•Student and family support

	School Resource Officer (SRO) •  677-3572
Officer Michael Rybak
	•School Safety and student support
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	                   Date
	                         Event

	Mon. Aug. 30, 2021
	Stepping Up To West – 6th Grade Orientation & Open House

	Tues. Aug. 31, 2021
	Grades 7 & 8  Student Orientation

	Tues. Sept. 7th 2021
	First Day of School for Students

	Thurs.  Sept. 9th  2021
	Grades 7 & 8 Open House 6:00p-8:00p

	Thurs. Sept. 16th 2021
	WM Picture Day

	Fri. Sept. 17th 2021
	WM Picture Day

	Fri. Sept. 24th 2021
	Half Day All Students

	Fri. Sept. 24th 2021
	4th Annual West Fest 4:30-6:30p

	Mon.  Oct. 11th 2021
	Columbus Day – No School 

	Thurs. Oct. 21st 2021
	West Middle Flex Conference Day

	Thurs. Oct 28th 2021
	Picture Retakes 8:00-10:00a

	Fri.  Oct. 29th 2021
	WM Halloween Dance 6:00-8:00p

	Tues. Nov. 2nd 2021
	Superintendent Conference Day – No School (Election Day)

	Thurs. Nov. 11th 2021
	Veterans Day – No School 

	Wed Nov. 24th, 25th, & 26th 2021
	Thanksgiving Recess – No School 

	Wed  Dec. 8th 2021
	7th & 8th Grade Band Concert – 7:00p

	Mon. Dec. 13th 2021
	Winter Choral Concert #1- 7:00p

	Wed. Dec. 15th 2021
	7th & 8th Grade Orchestra Concert 7:00p

	Mon. Dec. 20th 2021
	Winter Choral Concert #2 – 7:00p

	Tues. Dec. 21st  2021
	Winter Choral Concert #3 – 7:00p

	Fri. Dec. 24rd – Fri Dec. 31 2021
	Winter Recess – No School 

	Mon. Jan. 17th 2022
	Martin Luther King Jr. Day – No School 

	Sat. Jan. 15th 2022
	ECMEA Auditions 

	Fri. Jan. 21st  2022
	WM Drama Club Musical – 7:00p

	Sat. Jan. 22nd  2022
	WM Drama Club Musical – 2:00p & 7:00p

	Thurs. Jan. 27th 2022 
	6th Grade Winter Instrumental Concert – 7:00p

	Fri. Feb. 4th 2022
	Half Day All Students 

	Mon. Feb. 21st  – Fri Feb. 25th  2022
	Mid-Winter Recess – No School 

	Fri Mar. 18th 2022
	Superintendent Conference Day – No School

	Tues. Mar 29th – 31st  2022
	NYS 6-8 ELA Assessments 

	Mon. Apr. 11th – Mon. Apr.18th 2022
	Spring Recess – No School

	Tues Apr. 26th  – 28th  2022
	NYS 6-8 Math Assessments 

	Thurs. Apr. 28th  2022
	5th Grade Information Night 6:00-8p

	Mon. May 23rd    2022
	Spring Choral Concert #1 – 7:30p

	Tues. May 24th – Fri June 3rd  2022
	8th Grade Science Performance Test Window 

	Thurs. May 26th 2022
	Spring Choral Concert #2 – 7:30p

	Wed.  June 1st 2022
	NJHS Induction Ceremony – 7:00p

	Thurs. June 2nd  2022 
	Spring Choral Concert #3 – 7:30p

	Mon. June 6th  2022
	8th Grade Science Written Assessment 

	Mon. June 6th  2022
	7th & 8th Grade Band Spring Concert – 7:00p

	Tues. June 7th  2022
	6th Grade Spring Instrumental Concert 7:00p 

	Thurs. June 9th   2022
	7th & 8th Grade Orchestra Spring Concert – 7:00p

	Fri June 10th 2022
	8th Grade Moving Up Day

	Fri June 10th 2022
	8th Grade Moving Up Dance 6p-8p

	
	




***Events are subject to change throughout the school year***
WEST MIDDLE SCHOOL EXPECTATIONS


	

	
Be Respectful

	
Be Responsible
	
Be Your Best

	


Classroom
	Raise hand when responding
	Be prepared with all materials and assignments that are due
	Be prepared and ready to learn

	
	Be prepared with assignments that are due
	Communicate with your teachers about work when you have missed a class
	Take pride in your work

	
Bus

	Face forward and stay in your seat


	Listen to your bus driver at all times. They are responsible for your safety
	Say “hello” and “thank you” to your driver

	



Cafeteria

	Be courteous and patient as you wait in the lunch line
	Clean up your area
	Create a positive community at your table

	
	Listen, be polite, and follow the directions lunch monitors
	Keep your table neat and belongings organized and secure
	Be kind and sensitive to the needs of all students

	

Hallway
Bathroom
Locker Room

	Keep the shared areas clean and orderly

	Keep your lockers and belongings organized and secure
	Keep the bathrooms and locker rooms well kept

	
	Walk orderly and keep to your right hand side when walking down the halls
	Travel to classes within the designated time and utilize hall passes efficiently
	Keep your hands off other people and their property
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West Middle School Expectations


The West Seneca Central School District Code of Conduct can be found in its entirety on our district web page. The link is found by navigating to the district tab on the school district webpage. http://www.wscschools.org/district.cfm.  The Code of Conduct is a link on the left navigation pane on the district page.

Discipline / Behavioral Expectations
Dress Code Policy
All students are expected to be well groomed and neatly dressed at all times. We take pride in the appearance of our students. Student dress shall in no way be so extreme as to be distracting or disruptive to the educational process of the school. The following will be considered as unacceptable dress for our students: 

1. Messages on clothing, jewelry, and personal belongings that relate to drugs, alcohol, tobacco, sex, vulgarity, or that reflects adversely upon persons because of (their race or ethnic group) any one of their protected rights are not permitted.
2. Shorts, skirts and dresses are to be an appropriate length acceptable for Middle School.
3. Mid-cut shirts/tops that reveal the midriff are not acceptable. Tank tops are not acceptable unless worn with another shirt that provides appropriate coverage. Racer Back shirts / tank tops, sleeveless blouses that provide appropriate coverage are acceptable.
4. Displaying of undergarments (bras, boxers, underwear, etc.) is not permitted.
5. Hats and hoods may not be worn in the building.
6. Footwear is required and should be safe and appropriate for special area classes.
7. Wearing of a scent that has negative impact on others.
8. Chains, spikes, dangerous or sharp jewelry of any kind (including piercings) are not permitted.

NOTE: Each building principal shall be responsible for informing all students and their parents of the dress code at the beginning of the school year. 

Students who violate the student dress code shall be required to modify their appearance by covering or removing the offending item, and if necessary or practical replacing it with an acceptable item. Any student who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to and including out-of-school suspension.







Late for Class Policy
Students who are late to class three times without a signed pass from a teacher or office personnel will receive detention. The late to class “rule” applies equally to all students. 

Backpacks
Backpacks/book bags/messenger bags are NOT to be carried in school from 8:00AM – 2:27 PM.

Disruptive Items
Some items that students bring to school have been determined to be disruptive to the educational process. Some of these items include, but are not limited to; iPads, tablets, speakers, cameras, video games, cell phones. If a student brings any of these items to school, or if any item is found to be the cause of interruption to the learning process, they will be confiscated and returned to parent/guardian. These items are to be secured in the students’ locker and turned off. Students who bring such items to school do so at their own risk and assume liability should they become broken or missing.

Phone Use
We recognize that some parents wish to have their children carry cell phones to school. Cell phone use is NOT permitted during the school day. Any cell phone should be turned off and secured in the student’s locker until dismissal. Improper use of a cell phone will result in confiscation.  Cell phones will only be returned to parents.  Phones are available in all classrooms for students to use at the discretion and under the supervision of the classroom teacher. Students may not use telephones without the permission and supervision of an adult. Students will not be removed from class for parent messages unless an emergency exists. Please do not text or call your child on their cell phone during the school day. If an emergency exists, please call the main office for assistance.

Textbooks
The West Seneca School District furnishes textbooks to all students.  All textbooks are numbered, recorded, and examined by the student and teacher when issued.  Responsibility for the care of all textbooks rests with the student.  Loss or damage to books will result in repayment to the school district.  A notice is given in June to any student that has fines due.  Textbooks will not be issued in the fall to any student who owes money for fines.

Lockers
Each student will be assigned a lock and a locker at West Middle.  The locker is a safe storage area for clothing, books, etc.  Students are not to share lockers.  If a combination is given to a fellow student, you increase the chances that you will have problems with locker security.  It is imperative that students keep their combination private.  If you have any locker problems notify your homeroom teacher immediately.   The school is not liable for lost or stolen items.  Gym lockers are also assigned.  These, too, are secure.  If you have something of value – lock it up or leave it home!





Locks
Locks will be provided by the West Seneca Central School District.  Do NOT share your combination with anyone else. If your lock is lost or stolen you will be expected to pay for its replacement.  The cost of a new lock is $5.00. You may bring your own lock from home only for physical education class, and must be removed at the end of each class period. A school issued lock is the only lock permitted to be on a students’ hall locker.
*All locks remain the property of the school.
Lockers may be opened and inspected at any time by school personnel.

Auditorium and Assemblies
Proper assembly behavior is important. Students should move with their class in an orderly and quiet manner.  Do not stop at the lavatory, locker, or drinking fountain on the way.  During the programs students are to show respect and courtesy to the performers and their fellow students.  The standards of proper classroom behavior will be enforced.  Dismissal from the auditorium is from the rear, one row at a time, as directed by the teachers.
*NO FOOD/DRINKS ARE PERMITTED IN THE AUDITORIUM*

Bus Transportation
Bus transportation is a privilege.  The Code of Conduct applies to the school bus and bus stop. Any behavior that causes the driver to be distracted from the task of safely delivering students to and from school or endangers others will be dealt with as a disciplinary matter.  This may include detention and/or removal from the bus. Grade 6 students are required to sit in the front half of the bus and are NOT ALLOWED in the back. Grade 7&8 students should sit in the back half of the bus. 

*While we do not encourage it, there may be child supervision situations requiring a need for student(s) to ride another bus.  Please send a note to the office with your child giving your permission.  The office will contact you to verify your approval should we have any questions.  All requests go through the administrators’ office. This must be done prior to 9:00 AM.

Cafeteria Manners
Our cafeteria staff is dedicated to providing healthy and affordable meals and they deserve our respect. Cafeteria behavior is based on respect and responsibility towards each other, the adults in the cafeteria and for their own eating areas. Students are expected to behave in the cafeteria making it an enjoyable and safe environment.  Students should remain seated at their table unless they are returning trays or disposing of trash. Screaming and yelling are not acceptable. Any food not eaten should be disposed of in the trash containers.  The tables and floor should be free of food and trash.  Failure to follow expectations may result in having your seat changed, assigned detention or removal from our cafeteria, including breakfast. 
Students must have a pass to leave the cafeteria. 

Debts
Items such as locks, lockers, and books, placed in your care during your time at West Middle are your responsibility.  If you lose or damage these items, you must pay to replace them.  Debts may also include money owed from PTSA and Student Fundraisers, lost books or outstanding lunch charges.  Reports/Records may not be released for students with outstanding debts. Payment should be made by check or money order payable to “West Seneca Central School District.”

Academics
		
Homework
Homework is a very important part of the learning process and has an effect on students passing or failing classes.  Homework assignments may be counted as a grade and in some cases late assignments may be allowed with reduced credit.  Students should expect to receive homework at least 4 nights a week, and are expected to bring their completed homework assignments to classes each day.  It is also expected that students put forth a genuine effort to turn in “high quality” homework.  A student’s failure to complete homework can result in assignment to Afterschool Detention or Lunch Detention.

Progress Reports
Progress Reports are available on the parent portal at 5 weeks, 15 weeks, 25 weeks, and 35 weeks.  The purpose is to alert parents of their child’s progress at the halfway point of each marking period. The Parent Portal becomes available for viewing at the end of the first 5 week reporting period.

More frequent progress reports can be requested through the Counseling Center.  Students will pick up the report on Friday and return the signed report on Monday morning.

Report Cards
Report cards are available on the parent portal at 10 weeks, 20 weeks, 30 weeks, and 40 weeks. They are accessible through the Parent Portal Login Page on the main page of our district website https://powerschool.wscschools.org/public/home.html. The 20 and 40 week report cards will be mailed home, and the 10, 20, and 30 week can be mailed by request only. 

A list of honor students is published each marking period.   High Honors (95% & above), Honors (90% to 94.99%) and Merit (85% to 89.99%).

New York State Assessments
All students grades 6-8 will take the New York State Assessments in English/Language Arts (ELA) and Mathematics. In addition, students in 8th grade will also take the NYS Science written and performance exam.

Promotion Policy
Promotion to the next grade is determined by the student’s academic achievement in each of the 4 quarters combined with their final examination scores. Students must have a passing final average (65 or better) in order to receive course credit.  The average for 40-week core courses (English, Math, Science, Social Studies) is computed by adding the grades for all four quarters plus the final exam and then dividing by 5.  Failure to perform up to passing standards can cause a student to be retained or attend a summer remediation program.


The Academic Subjects – English Language Arts, Mathematics,
Science, and Social Studies – must be passed.


Grades 6-8: Students who fail one academic subject will be promoted to the next grade level. Students who fail two or more academic subjects will not be promoted to the next grade level, must repeat the same grade level classes (including courses passed) and will be assigned to an appropriate, same grade level homeroom. 

For courses that end with a Regents Exam, students must earn a minimum final grade of 65 in order to receive state credit.  Passing ONLY the state test does not automatically guarantee a student will pass the class and receive course credit.

We monitor student progress every 5 weeks and contact parents and students in a variety of ways regarding promotional status.  It is important for parents and students to make use of our many programs that assist in student achievement.
NOTE: If you do not have access to Parent Portal, it is the responsibility of the parent/guardian to contact Student Support Services (x3507) for hard copies of progress reports and report cards.

Student Records
Parents of students under 18 and students over 18 have a right to request access to school records that deal with academic grades, standardized tests, health and family data and, attendance records. Requests may be made to the Principal.  Upon receipt of the request, arrangements will be made to provide access to such records within 45 days.

School Services and Procedures

Attendance Policy
Any student, whose absence from scheduled instruction exceeds ten percent of the possible days of attendance in a course and who does not make up the assignment(s) can fail that course.  (A passing grade for a course(s) determines promotion to the next grade level.)  For the purpose of this policy, three occurrences of tardiness and/or early departures of ten minutes or more will constitute an absence from the class(es) that are missed.

Tardy/Late Arrival:  A student is tardy if they arrive to homeroom after 8:00 AM Students arriving late to school should enter through the main entrance and report to the attendance office to sign in. A note, signed by a parent/guardian should accompany the student, along with the reason for being late. Failure to bring a note the day you are tardy may result in detention. 
Absence: Any day that their child is absent, parents should call the Main Office at 677-3500 and Press 1 for the attendance line.  Please call early in the morning.
     Notes upon Return:  A note signed by a parent or guardian is required for all absences. 
     Students should submit their notes to the attendance office. 
-Within two (2) days of an absence you must bring a note from home, which states the reason for your absence.  The note must be signed and include, the dates of your absence and a telephone number where your parent(s)/guardian can be reached to confirm your excuse.  If an excuse is not brought in, the absence will remain illegal in the student’s attendance record.
-If you know that you will be absent in advance, a prearranged absence note should be brought to the attendance office as soon as possible in advance of the dates of absence.  This note must also contain the reason(s) for absence and a parental contact number.
Vacation: Students who will be on vacation during the school year must pick up a vacation form from the main office before they leave for vacation.  The form needs to be signed by a parent/guardian.  Vacations are considered illegal absences. 

Early Release:  Should the need to leave school early arise, the student should submit a note, signed by a parent/guardian, to the attendance clerk during homeroom. An early dismissal pass will be issued to the student to leave class for the appointed time. 

Arrival/Dismissal

Homeroom
Your assigned homeroom is the point at which you start your day.  In the morning, attendance is taken, announcements are made, materials may be distributed or collected, or special activities may take place.  

Homeroom period is from 7:50 AM – 8:10 AM.  Students entering homeroom after 8:00 will be marked tardy to school. Upon entering the building during the homeroom period, go directly to your locker, gather the materials you will need for the morning and report to your homeroom. Students who arrive to school and do not report to homeroom will be marked absent. The computer system pulls attendance from homeroom. We do not want erroneous calls made home because a child chose to skip homeroom.

Getting to and From School
Students who need to walk to and from school must observe the following rules:  
a) Provide a signed parent note to the main office granting the student permission to walk.	
b) Respect the property and homes in our school neighborhood
c) Cross Center Road with the crossing guard.  Students are expected to watch for directions from the guard and follow them immediately.  Be polite to the guard.  She (he) is there to help you.

Those who ride bicycles to school will find a bicycle rack in the front of the building near the main entrance.  Your bicycle must be locked and should not be placed in any location other than the bicycle rack. Skateboards, Scooters and Roller blades are not allowed on school property.




















Communication

Parent • Teacher • Student Association (PTSA)
A strong partnership between the home and school is needed if quality education is to be provided to all children.  Parents and teachers, working together, can reinforce each other’s efforts.  Without this cooperation neither the parent nor the teacher can be fully effective.

In addition to chaperoning school activities, the PTSA makes possible a number of assemblies, field trips, student awards, and family oriented activities.  Thanks to their generosity, students are provided with this Student Planner at no cost to the student.  Please thank members of the PTSA when you see them in our school.

Communication with Teachers
The faculty and staff of West Middle welcome year-long dialogue with parents.  Open communication helps teachers better understand the educational needs of their students and families.
· Communicate early and often with teachers
· Discuss concerns with your child before and after talking with the teacher. Young adolescents often leave out specific details when retelling the events of the day. Often, issues can be resolved by understanding all sides of the story.
· Include child’s name, your name, and daytime contact information in all correspondence.

Email
Teachers use email regularly as a means of communicating with parents. This is the first line of communication for parents wishing to contact a teacher. Email is recommended for addressing brief questions or concerns as a means of setting up a telephone or personal conference with a teacher. Email correspondence should include the child’s name and the parent’s name as well as daytime contact information. All teachers have an email account with the school. The general form for email addresses is first initial last name@wscschools.org. For example, John Smith’s email would be jsmith@wscschools.org. Exact email address can be found by accessing the District Staff Directory online. - http://www.wscschools.org/staff_directory.cfm?master=21&subpage=145


Teacher Websites
Information about homework as well as parent and student resources can be located on individual websites and google classrooms. Specific teacher websites/ Google classrooms can be accessed through searching Teacher Web Pages via Schools/West Middle or by searching the District Staff Directory online.
 
School Supplies
Each grade level, as well as special area teachers (art, music, etc.), have suggested supplies for the school year.  Please refer to our West Middle website. 







Student Support Services

Student Support Center 
The West Middle Student Support Center provides service and support to both students and parents. Some of the student services include: academic support, social/emotional support, facilitating student groups for different adolescent issues, organizational assistance, classroom guidance activities and High School scheduling/planning.  The services provided for parents can include organization of progress reports and report cards, parent conferences, acting as a contact person at school, assisting in communication between home and the teachers, providing variety of parent information nights and as a source of information on community resources or agencies.
· Conferences:  To request a parent-teacher conference, please call the Student Support Center at 677-3507 and arrangements will be made. Every attempt will be made to have all teachers present.

· Homework during absences:  When a student is absent for only one day, it is his or her responsibility to obtain the work done in class by contacting a classmate or the teacher involved. For absences of two or more days, please call the Student Support Center at 677-3507 first thing in the morning, and arrangements will be made to collect your assignments.  Please remember that it is the student’s responsibility to keep up with assignments and to complete all work. Assignments may be picked up in the Main Office after 2:30 PM.

· Working Papers: In order to be employed (paper route, part-time job), it is necessary to file working papers for employment.  Applications are available in the Student Support Center. 
























School Counselors 
Mr. Rob Lares • 677-3505 • Counselor for Grade 6 students.
Mrs. Katie Kubiak • 677-3506 • Counselor for Grade 7 students.
Mr. Steve Mariglia • 677-3524 • Counselor for Grade 8 students.

School counselors take a proactive approach to assist students in many areas such as academic difficulties, behavioral issues, scheduling needs, conflict resolution, bully prevention, social skills transitional periods, problems outside of school, career exploration, and high school planning. 

Social Worker 
Mrs. Aimee Smart • 677-3513
The school social worker provides confidential individual and group counseling for sixth, seventh, and eighth graders, teacher/parent consultation, and participates in the Response to Intervention Team. Within a safe and supportive environment, the school social worker helps students and their families navigate through adolescence and challenging life situations. 

School Psychologist 
Mrs. Kayla Croce • 677-3174 
The school psychologist utilizes training in both psychology and education to collaborate with parents, teachers, and other mental health professionals to create a safe, healthy learning environment. The school psychologist is trained in mental health, child development, learning, behavior and motivation. 

Library Media Center
Ms. Lydia Wrobel LMS • 677-3511
The West Middle School Library provides a vast assortment of books, reference materials, and online databases that support the curriculum. Databases, including eBooks, may be accessed from the district webpage-click on Schools, then Library Media Center, then Online Resources.  Teachers schedule classes in the library for research projects and students are welcome to come from an Academic Support to read, study, or research.

Health Office

Health Office
Two full-time registered nurses staff our school Health Office, Mrs. Linda Thibault and Mrs. Deborah Hughson.  Unless it is an emergency, a pass is needed to come to the Health Office.  

Medication Policy:  If it is necessary to take medication during school hours (including Tylenol, aspirin, or any other “over-the-counter” medication), New York State Education Law requires a Doctor’s prescription.  The supply of medication (in the prescription container) is to be brought to the nurses’ office by the parent/guardian.  Medication forms may be obtained in the Health Office (Mrs. Thibault • 677-3508).

Physical Examinations are also required for students in grade 7, for returning and all new students.  These physicals may be done by your private physician or the school physician. Physical examination forms signed by the student’s own doctor are due by October 25th, 2021.  Failure to do so will result in the student being scheduled for their physical by our school physician.
Immunizations: Including TDAP must be up to date prior to entering grade 6.

Cafeteria

Lunches may be purchased or brought from home.  Students may purchase milk, ice cream, and snacks. Lunch charges are available for emergencies, and must be repaid the next day. We encourage parents to prepay lunches. Applications for free and reduced lunches may be returned at any time to the main office. For further information, call the Food Services Office at 677-3810.

Athletics and Extracurricular Activities

Physical Education
All students are required to participate in physical education classes.  Classes are scheduled in the gym, pool, on our athletic fields or on the Project Adventure Course.  Students may be excused from Physical Education for one (1) day only with a note from your parent.  This excuse must contain the date and the reason for not participating. A medical excuse from your doctor will be necessary for a long-term excuse from physical education classes.  This excuse must be presented to the nurse during morning homeroom. Alternatives assignments will be given during the period in which the student is excused.

Due to curriculum requirements, missed swim classes must be made up each semester. In order to participate properly and safely in physical education classes, proper dress is essential.  Needed are: an appropriate swimsuit, towel, shorts/sweat pants, socks, and sneakers.  Your physical education teachers will discuss this with you.

Interscholastic Sports
Beginning in grade 7, you are eligible to try out for a variety of sports offered during seasonal times.  Students may be removed from interscholastic sports for behavioral or academic reasons.  You may not participate in an interscholastic sport unless you participate in Physical Education.  To participate in an interscholastic sport is a privilege NOT A RIGHT.
Sports Physicals:  All students intending to participate in Interscholastic Sports must have a physical examination performed by our School Medical Personnel.  Private Doctors’ physicals are not acceptable for Sports Physicals, unless they are school medical personnel.

Honor Society
West Middle is a member of the National Junior Honor Society.  The West Seneca West Middle School Chapter inducts new members from the 7th and 8th grade classes at a ceremony held each year in June .  Students are inducted into the NJHS based on Scholarship, Character, Citizenship, Leadership and Service.  The purpose of the society is to promote these five ideals by:  Encouraging others to aspire to scholarly habits, to develop qualities of citizenship, to enlist in worthy service, to lead in those things which shall advance the welfare of our school, and to gain qualities of character.  The faculty nominates students for membership in the NJHS.  The nomination is based on high scholastic averages as well as the other four ideals of the society.  Students are informed of their eligibility in early spring.  In addition to activities within the school, candidates for induction into the NJHS are asked to complete a survey detailing the community service/groups in which they are active members.  Examples:  Girl Scouts, Y.E.S. (Youth Engaged in Service). 
Performance Groups
West Middle has several musical performance groups, Band, Orchestra and, Chorus.  These groups rehearse either prior to the start of the day, during the school day or after school.  Being that these groups are graded classes, which count in the overall average the following applies:
· All concerts are mandatory
· Failure to attend lessons or rehearsals are considered a cut class

Clubs and Activities
Students will not be allowed to participate in any extracurricular activities (athletic events, dances, etc.) taking place on the day they are absent or suspended from school. Students may be removed from sports, clubs and activities based on their need for Academic Assistance or due to behavior.

School Dances/Activity Nights
1.	Student must attend school the day of the dance/activity.
2.	School rules and dress code apply to the dance/activity.  
3.	Only West Middle students may attend.
4.   Tickets for school dances are Pre-sale ONLY and can be purchased during lunch 
               periods.

Moving Up Day
Moving-up Day is a special event for the 8th Grade that includes an awards assembly, luncheon, yearbook signing, and outdoor activities.  Fundraising is done by 8th grade students to assist with the cost.  Students who are failing, have been suspended in the 6 weeks prior to Moving-up Day, or who owe work to their teachers may be denied the privilege to attend the luncheon and outdoor activities.  During the Moving-up Day activities proper dress and behavior is expected. 

[image: C:\Users\dkean\Desktop\Administrative\Character-Spirit\WSW.gif]Emergency Plans

Fire Drills
We are required to conduct 8 fire drills during the school year, 6 in the fall and 2 in the spring.  In case of a fire drill, or other emergency, the signal to evacuate the building will be a continuous sounding of the fire bell.  There is an evacuation plan posted in each room.  Please remember to:
1.	 Walk in line
2.	 Remain silent
3.	 Listen for directions
4.	 Please assist your teacher in making sure: windows are closed, lights are off and 
           the door is shut         
5.	 Move quickly
Evacuation Routes and Emergency Plans are located on or near the door in every room.

•Emergency Drills
[bookmark: h.gjdgxs]Numerous drills (Shelter in Place, Lock Out, Lock Down) will be conducted throughout the year to ensure that school staff have the ability to secure the facility and students in an emergency situation
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INTRODUCTION

The West Seneca Central School District and the Board of Education are committed to providing a safe and orderly environment, in which students may receive and district personnel may deliver quality educational services without disruption and interference. Responsible behavior by students, teachers, other district personnel, parents, and other visitors is essential to achieving this goal.

The West Seneca Central School District has a long-standing set of expectations for conduct on school property, at school functions, and with District computer systems. These expectations are based on principles of civility, mutual respect, citizenship, character, tolerance, honesty, and integrity. The Board of Education recognizes the need to clearly define these expectations for acceptable conduct on school property, at school-authorized functions, with District resources, and identify the possible consequences of unacceptable conduct, to ensure that discipline, when necessary, is administered promptly and fairly. To this end, the Board of Education adopts this West Seneca Central School District Code of Conduct.

Actions outside of school that result in infractions of the code in school fall under this code and consequences may result as specified in the code.

Be aware that all West Seneca Central School District facilities employ video surveillance equipment for security purposes. This equipment may or may not be monitored at any time.

[bookmark: _GoBack][image: ]




DEFINITIONS
	Color
	Means the term refers to the apparent pigmentation of the skin, especially as an indication or possible indication of race.

	DASA
	Means the Dignity for All Students Act.  The goal of DASA is to provide public elementary and secondary school students with a safe and supportive learning environment free from discrimination, intimidation, taunting, harassment, and bullying on school property, on a school bus, or at a school function.  This includes “cyberbullying” as well as harassment that occurs off of school property that creates a risk or a perceived risk for harm or bullying on school property. In accordance with DASA, School District policy and practice must ensure that no student is subject to discrimination, harassment, or bullying based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practices, disability, sexual orientation, gender, or sex by school employees or students.

	Disability
	Means (a) a physical, mental or medical impairment resulting from anatomical, physiological, genetic or neurological conditions which prevents the exercise of a normal bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic techniques or (b) a record of such an impairment or (c) a condition regarded by others as such an impairment, provided, however, that in all provisions of this article dealing with employment, the term must be limited to disabilities which, upon the provision of reasonable accommodations, do not prevent the complainant from performing in a reasonable manner the activities involved in the job or occupation sought or held (Education Law Section 11[4] and Executive Law Section 292[21]).
Means any restriction or lack (due to any impairment) of ability to perform an activity in the manner or within the range considered typical.

	Disruptive student
	Means a student, under the age of 21, who disrupts the educational process or interferes with the teacher’s authority over the classroom.

	District Computer Usage
	Includes, but is not limited to, software, hardware, computer networks, and electronic communications systems.

	Employee
	Means any person receiving compensation from a school district or employee of a contracted service provider or worker placed within the school under a public assistance employment program, pursuant to title nine B of article five of the Social Services Law, and consistent with the provisions of such title for the provision of services to such district, its students or employees, directly or through contract, whereby such services performed by such person involve direct student contact (Education Law Section s11[4] and 1125[3]).

	Ethnic Group
	Means a group of people who identify with each other through a common heritage including language, culture, and often a shared or common religion and or ideology that stresses ancestry. 

	Gender
	Means actual or perceived sex and includes a person's gender identity or expression (Education Law Section 11[6]).
Means the socially constructed roles, behaviors, activities, and attributes that a given society considers appropriate for men and women. (MASCULINE and FEMININE denote "gender".)

	Harassment
	As defined in DASA, harassment means creating a hostile environment by conduct or by verbal threats, intimidation or abuse that unreasonably and substantially interferes with a student's educational performance, opportunities or benefits, or a student's mental, emotional or physical well-being. Harassment includes verbal threats, intimidation or abuse that may cause a student to fear for his or her physical safety and may include, but is not limited to, conduct, verbal threats, intimidation or abuse based on a person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious practices, disability, sexual orientation, gender, or sex. Education Law Section 11(7)

	Hazing

	Will be understood to be any activity undertaken or situation created, by any individual, group of individuals or organization, in which individuals are voluntarily or involuntarily subjected to activities that have the potential to harass, intimidate, impart pain, humiliate, invite ridicule or cause undue mental or physical fatigue or distress, or to cause mutilation, laceration, or bodily injury. The express or implied consent of the victim will not be a defense.

	National Origin
	Means a person's country of birth or ancestor's country of birth.

	Parent
	Means the biological, adoptive or foster parent, guardian or person in parental relation to the student.

	Race
	Means a group of persons related by a common descent or heredity. For purposes of enumeration the U.S. Census Bureau uses terms such as: "White/Caucasian", "Black/African American/African-descent, "Asian", "Bi-racial", "Hispanics/Latinos" etc. to describe and classify the inhabitants of the United States.

	Religion
	Means specific fundamental beliefs and practices generally agreed to by large numbers of the group or a body of persons adhering to a particular set of beliefs and practices. 

	Religious Practice
	Means a term including practices and observances such as attending worship services, wearing religious garb or symbols, praying at prescribed times, displaying religious objects, adhering to certain dietary rules, refraining from certain activities, proselytizing, etc.

	School Function
	Means any school-sponsored extra-curricular event or activity. Education Law Section 11(2)

	School Property
	Means in or within any building, structure, athletic playing field, playground, parking lot or land contained within the real property boundary line of a public elementary or secondary schools, or in or on a school bus. Education Law Section 11(1)

	School Bus
	Means every motor vehicle owned and operated for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity, to or from school or school activities, or, privately owned and operated for compensation for the transportation of pupils, children of pupils, teachers and other persons acting in a supervisory capacity to or from school or school activities (Education Law Section 11[1] and Vehicle and Traffic Law Section 142).

	Sex
	Means the biological and physiological characteristics that define men and women. (MALE and FEMALE denote "sex".)



	Sexual Orientation
	Means actual or perceived heterosexuality, homosexuality, or bisexuality (Education Law Section 11[5]).
Means the sex to which a person is sexually attracted. Someone attracted primarily or exclusively to members of the opposite sex is characterized as straight or heterosexual. Someone attracted primarily or exclusively to members of the same sex is characterized as homosexual. A person with a strong or viable attraction to both genders is characterized as bisexual or pansexual.

	Violent Student
	Means a student under the age of 21 whom:
1. Commits an act of violence upon a school employee.
2. Commits, while on school property or at a school function, an act of violence upon another student or any person on school property or at the school function.
3. Possesses, or displays while on school property or at a school function, a weapon.
4. Displays while on school property or at a school function, what appears to be a weapon.
5. Threatens, while on school property or at a school function to use a weapon.
6. Damages or destroys school district property or the personal property of any school employee or any person lawfully on school property or at a school function.

	Weapon
	Means a firearm as defined in 18 USC 921 for the purposes of Gun Free Schools Act. It also means any item including but not limited to a [Other] gun, BB gun, pistol, revolver, shotgun, rifle, machine gun, disguised gun, dagger, dirk, razor, stiletto, switch-blade knife, gravity knife, brass knuckles, sling shot, metal knuckle knife, box cutter, cane sword, electronic dart gun, Kung Fu star, electronic stun gun, taser gun, pepper spray or other noxious spray, explosive or incendiary bomb, or other device, instrument, material or substance that can cause physical injury or death when used [to cause physical injury or death].

	Weight
	Means aside from the obvious meaning in the physical sciences, the word is used in reference to a person's "size". 








              STUDENT BILL OF RIGHTS AND RESPONSIBILITIES

With every right comes a responsibility.

It is the student's right: 	It is the student's responsibility:

	1
	To attend school in the district.
	→
	To attend school daily, regularly and on time, perform assignments, and strive to do the highest quality work possible and be granted the opportunity to receive a good education.

	
	
	
	

	2
	To expect that school will be a safe, orderly and purposeful place for all students to gain an education and to be treated fairly.
	→
	To be aware of all rules and expectations regulating student's behavior and conduct oneself in accordance with these guidelines.

	
	
	
	

	3
	To be respected as an individual.
	→
	To respect one another, and to treat others in the manner that one would want to be treated.

	
	
	
	

	4
	To express one's opinions verbally or in writing.
	→
	To express opinions and ideas in a respectful manner so as not to offend, slander, or restrict, the rights and privileges of others.

	
	
	
	

	5
	To dress in such a way as to express one's personality.
	→
	To dress appropriately in accordance with the dress code, so as not to endanger physical health, safety, limit participation in school activities or be unduly distracting.

	
	
	
	

	6
	To be afforded equal and appropriate educational opportunities.
	→
	To be aware of available educational programs in order to use and develop one's capabilities to their maximum.

	
	
	
	

	7
	To take part in all school activities on an equal basis regardless of race, color creed, religion, religious practice, sex, sexual orientation, gender, national origin, ethnic group, political affiliation, age, marital status, or disability.
	→
	To work to the best of one's ability in all academic and extracurricular activities, as well as being fair and supportive of others.

	
	
	
	

	8
	To have access to relevant and objective information concerning drug and alcohol abuse, as well as access to individuals or agencies capable of providing direct assistance to students with serious personal problems.
	→
	To be aware of the information and services available and to seek assistance in dealing with personal problems, when appropriate.

	
	
	
	

	9
	To be protected from intimidation, harassment, or discrimination based on actual or perceived race, color, weight, national origin, ethnic group, religion, or religious practice, sex, gender/gender identity, sexual orientation, or disability, by employees or students on school property or at a school-sponsored event, function or activity.
	→
	To respect one another and treat others fairly in accordance with the District Code of Conduct and the provisions of the Dignity Act. To conduct themselves in a manner that fosters an environment that is free from intimidation, harassment, or discrimination. To report and encourage others, to report any incidents of intimidation, harassment or discrimination.










 					                                  ESSENTIAL PARTNERS

	Expectations for Parents and Guardians
1. Make certain your child's attendance at school is regular and punctual and all absences are properly excused, pursuant to the WSCSD Policy #7110 -- Comprehensive Student Attendance Policy and as required by law.
2. 	Ensure that your child is dressed in compliance with school rules regarding sanitation and safety and in a fashion that will not disrupt classroom procedures in accordance with this Code.
3. Be as certain as possible that your child is free of communicable disease and is in good health, enabling him or her to participate in the learning environment.
4. Teach your child, by word and example, respect for the law, for the authority of the school and for the rights and property of others.
5. Agree to respect building specific requirements regarding security and safety. Parents will sign in and present proper identification in accordance with building procedures.
6. Recognize that the education of their child(ren) is a joint responsibility of the parents and the school community.
7. Help their children understand that appropriate rules are required to maintain a safe, orderly environment as per the West Seneca Code of Conduct.
8. Know school rules and help them understand them.
9. Convey to their children a supportive attitude toward education and the district.
10. Help their children deal with peer pressure in accordance with the West Seneca Code of Conduct.
11. Inform school officials of changes in the home situation that may affect student conduct or performance.
12. Provide a place for study and ensure homework assignments are completed.
13. Teach their children respect and dignity for themselves, and other students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, which will strengthen the child's confidence and promote learning in accordance with the Dignity for All Students Act.

	Expectations for Teachers
1. Maintain a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen and promote a students’ self-image and promote confidence to learn.
2. Know school policies and rules, and enforce them in a consistent manner.
3. Communicate to students, parents, and administration.
a. course objectives and requirements
b. grading procedures
c. assignment deadlines
d. student expectations
e. classroom discipline plan
4. Communicate regularly with students, parents and other teachers concerning growth and achievement.
5. Confront issues of discrimination and harassment in any situation that threatens the emotional or physical health or safety of any students, school employee or any person who is lawfully on school property or at a school function.
6. Address personal biases that may prevent equal treatment of all students in the school or classroom setting.
7. 	Report incidents of discrimination and harassment that are witnessed or otherwise brought to a teacher's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
	
Expectations for School Counselors
1. Assist students in coping with peer pressure and emerging personal, social and emotional problems.
2. Initiate teacher/student/counsellors conferences and parent/teacher/student/counselor conferences, as necessary, as a way to resolve problems.
3. Regularly review with students their educational progress and career plans.
4. Provide information to assist students with career planning.
5. Encourage students to benefit from the curriculum and extracurricular programs.
6. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
7. Report incidents of discrimination and harassment that are witnessed or otherwise brought to the counselor's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.
Expectations for Other School Personnel
	1.   Support educational and academic goals.
	2.    Follow the Code of Conduct; know, abide by and enforce school rules in a fair and consistent manner.                                                       
3.   Set a good example for students and other staff by demonstrating dependability, integrity and other standards of ethical conduct.
	4.   Assist in promoting a safe, orderly and stimulating school environment.
5.  Maintain confidentiality about all personal information and educational records concerning students and their families.
6.   Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students’ self-image and promote confidence to learn.
7.   Report incidents of discrimination and harassment that are witnessed or otherwise brought to a staff member's attention to the building administrator and/or Dignity Act Coordinator (DAC) in a timely manner.

Expectations for Principals
1. Promote a safe, orderly school environment, supporting active teaching and learning.
2. Ensure their accessibility to students, staff and parents.
3. Evaluate on a regular basis all components of instructional programs.
4. Support the development of student participation in appropriate extracurricular activities.
5. Be responsible for enforcing the West Seneca Schools Code of Conduct and ensuring that all cases are resolved promptly and fairly, and when necessary, appropriately documenting actions.
6. Maintain and encourage a climate of mutual respect and dignity for all students regardless of actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, or sex, with an understanding of appropriate appearance, language, and behavior in a school setting, which will strengthen students' self-image and promote confidence to learn.
7. Follow up on any incidents of discrimination and harassment that are witnessed or otherwise brought to the Principal's attention in a timely manner in collaboration with the Dignity Act Coordinator (DAC).

	Expectations for the Superintendent
1. Promote a safe, orderly, respectful, and stimulating school environment, free from intimidation, discrimination and harassment, supporting active teaching and learning.
2. Review with district administrators the policies of the Board of Education and state and federal laws relating to school operations and management.
3. Inform the Board of educational trends relating to student discipline.
4. Work to create instructional programs that minimize problems of misconduct and are sensitive to student and teacher’s needs.
5. Work with district administrators in enforcing the West Seneca Schools Code of Conduct and ensuring that all cases are resolved promptly and fairly.

	Expectations for the Board of Education
1. Collaborate with students, teachers, administrators, parent organizations, school safety personnel and other school personnel to develop a West Seneca Schools Code of Conduct that clearly defines expectations for the conduct of students, district personnel and visitors and school property and school authorized functions.
2. Approve and review at least once a year the West Seneca Schools Code of Conduct to evaluate its effectiveness and fairness and consistency of its implementation.
3. Appoint a Dignity Act Coordinator in each school building. The Dignity Act Coordinator will be thoroughly trained to handle human relations in the areas of race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender/gender identity, and sex. The Dignity Act Coordinator will be accessible to students and other staff members for consultation and advice as needed on the Dignity Act


STUDENT USE OF ELECTRONIC COMMUNICATION DEVICE
Students are prohibited from using or having on or in an operational mode any paging device, mobile telephone, or any other type of telecommunications or imaging device during instructional time, except as expressly permitted in connection with authorized use by the building principal or his/her designee. While students are permitted to have such devices during in school, they are prohibited from using them in any manner which invades the privacy of students, employees, volunteers or visitors. Students are not permitted to use any form of information technology, including their own personal electronic devices, to intimidate, harass or threaten others. This type of harassment is generally referred to as cyberbullying. If a student violates this prohibition, then he/she is subject to discipline under this provision and/or any other provision in the District Code of Conduct that may be applicable to the circumstances involved. 

All personnel should exemplify and reinforce acceptable student dress and behavior (including use of electronic devices) and help students develop an understanding of appropriate appearance and conduct in the school setting.

DRESS CODE/CIVILITY
All students are expected to be well groomed and neatly dressed at all times. We take pride in the appearance of our students. Student dress shall in no way be so extreme as to be distracting or disruptive to the educational process of the school. The following will be considered as unacceptable dress for our students:
1. Messages on clothing, jewelry, and personal belongings that relate to drugs, alcohol, tobacco, sex, vulgarity, or that reflects adversely upon persons because of [their race or ethnic group] any one of their protected rights are not permitted.
2. Displaying of undergarments (bras, boxers, underwear, etc.) is not permitted.
3. Headwear (e.g. hats, bandanas, etc.) may not be worn in the building unless for medical or religious reasons.
4. Footwear is required at all times and must be safe
5. Wearing of a scent that has negative impact on others.

	NOTE:  Each building principal shall be responsible for informing all students and their parents of the dress code at the beginning of the school year. 

	Students who violate the student dress code shall be required to modify their appearance by covering or removing the offending item, and if necessary or practical replacing it with an acceptable item. Any student who refuses to do so shall be subject to discipline, up to and including in-school suspension for the day. Any student who repeatedly fails to comply with the dress code shall be subject to further discipline, up to and including out-of-school suspension.

PROHIBITED STUDENT CONDUCT
	District personnel, who interact with students, are expected to use disciplinary action when necessary and regularly reinforce the students’ ability to grow in self-discipline. Students who will not accept responsibility for their own behavior and who violate these school rules, will be required to accept the penalties for their conduct. Students may be subject to disciplinary action, up to and including suspension from school, when they:
A. Engage in conduct that is disruptive, insubordinate or disorderly. 
		Examples of this conduct include, but not limited to:
1. Running in hallways;
2. Making unreasonable noise;
3. Obstructing vehicular or pedestrian traffic;
4. Engaging in any willful act which disrupts the normal operation of school;
5. Trespassing. Students are not permitted in any school building, other than the one they regularly attend without the permission from the administrator in charge of the building;
6. Failing to comply with the directions of teachers, administrator or other school employees in charge of students, or otherwise demonstrating disrespect;
7. Lateness for or leaving school without permission;
8. Skipping detention;
9. Wearing of coats, jackets, etc. during the school day;
10. Possession or use of a laser pointer;
11. Truancy;
12. Possession of drugs, drug paraphernalia, with or without the intent to sell;
13. Using the District computer system (DCS) in any way that might disrupt the use of the DCS by others.  Examples of this include, but are not limited to, downloading extensive files, transmitting or propagating malicious code such as a virus, Trojan horse, worm, script, batch file, or macro, Sending mass e-mail messages.  To include, but not limited to:
a. Misusing computer/electronic communications devices, including any unauthorized or inappropriate use of computers, software, or Internet/intranet account; accessing inappropriate websites; evading the District's content filter; using an outside wireless network; or any other violation of the District Acceptable Use Policy.
b. Unauthorized use of personal electronic devices/equipment (i.e., cell phones, MP3 devices, cameras, and other personal electronic devices deemed inappropriate by the administration).
c. Unauthorized use of personal computer, laptop, tablet or e-reader and/or other computerized information resources through the District computer system is prohibited.
14. Attempting to gain unauthorized access to any files, resources, or computer.
15. Engage in any form of harassment (BOE POLICY 8242)
16. Attempts to commit the various acts specified

B. Engage in conduct that is violent.
		Examples of violent conduct include but are not limited to:
1. Committing an act such as hitting, kicking, punching, biting and scratching upon any school employee, student or upon other persons lawfully on school property.
2. Possessing a weapon as defined by the West Seneca Schools Code of Conduct (page 2)
3. Displaying what appears to be a weapon.
4. Threatening to use any weapon.
5. Intentionally damaging or destroying the personal property of any district employee or any person on school property.
6. Intentionally damaging or destroying school district property, including District computer systems and data.
7. Engaging in harassing conduct, verbal threats, intimidation, or abuse that reasonably causes or would reasonably be expected to cause a student, employee or visitor to fear for his or her physical well-being.
8. Communication by any means, including oral, written or electronic (such as through the Internet, email or texting) off school property, where the content of such communication (a) can reasonably be interpreted as a threat to commit an act of violence on school property; or, (b) results in material or substantial disruption to the educational environment.

	C.  Engage in any conduct that endangers the safety, morals, health or welfare of others.
	Examples of such conduct include but are not limited to:
1. Lying to school personnel.
2. Stealing the property of other students, school personnel or other persons lawfully on school property. This includes data, equipment, and intellectual property.
3. Sexual harassment, which includes unwelcome sexual advances, requests for sexual favors, taking, sending or receiving sexually explicit videos, pictures or auditory recordings and other verbal or physical conduct or communication of a sexual nature, as defined in the district’s policies 6121 and 7551.
4. Selling, using or possessing obscene material.
5. Possessing and/or using any tobacco or other drug related paraphernalia or any facsimile thereof including electronic cigarettes (e-Cigs) and related (e-Cigs) paraphernalia. (Special Alert - Paraphernalia may be disposed of at the building level).
6. Possessing, consuming, selling, distributing or exchanging alcoholic beverages or illegal substances, or being under the influence of either. Illegal substances include but are not limited to inhalants; marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, synthetic cannabinoids, and any substances commonly referred to as designer drugs.
7. Inappropriately using or sharing prescription and over-the-counter drugs.
8. Defamation, which includes making false or unprivileged statements or representations about an individual or identifiable group of individuals that harm the reputation of the person or the identifiable group by demeaning them. This can include posting or publishing video, audio recordings or pictures (written material, cell phones, Internet, YouTube, etc.).
9. Discrimination, based on a person's actual or perceived race, age, sexual orientation, use of a recognized guide dog, hearing dog or service dog, color, weight, creed, national origin, ethnic group, religion, religious practice, sex, sexual orientation, gender or gender identity, marital or veteran status, or disability as a basis for treating another in a negative manner on school property or at a school function.
10. Harassment, the creation of a hostile environment by conduct or by verbal threats, intimidation or abuse that has or would have the effect of unreasonably and substantially interfering with a student's educational performance, opportunities or benefits, or mental, emotional or physical well-being based on a person's actual or perceived race, color, weight, national origin, political affiliation, ethnic group, religion, religious practice, marital or veteran status, use of a recognized guide dog, hearing dog or service dog, disability, sexual orientation, gender or sex.
11. Bullying and intimidation, which includes engaging in actions or statements that put an individual in fear of bodily harm and/or emotional discomfort; for example, "play" fighting, extortion of money, overt teasing, etc.
12. Use of a camera device, including cell phones or personal digital assistants (PDA’s), to photograph another person, possess and/ or transmit in order to entertain at another’s expense, to harass, intimidate, or bully another person or to invade their privacy in any way, including but not limited to “sexting”. 
13. "Internet bullying" (also referred to as "cyberbullying") including the use of instant messaging, email, websites, chat rooms, text messaging, or by any other electronic means, when such use interferes with the operation of the school; or infringes upon the general health, safety and welfare of students or employees.
14. Using vulgar or abusive language, cursing or swearing.
15. Indecent exposure of private parts of the body [in a lewd or indecent manner.] including knowingly participating in activities such as, but not limited to, “sexting”. “Sexting” defined as using technology to send or request inappropriate photos from another individual. It also involves sending or requesting inappropriate communications that are sexual in nature and/or content. 
16. Initiating a report of fire or other catastrophe without valid cause, misuse of 911, or discharging a fire extinguisher.
17. Gambling and gaming instruments such as dice and cards.
18. Infringing on any copyrights or other intellectual property rights including copying, installing, receiving, transmitting or making available any copyrighted property on the District computer system.
19. Revealing any personal information of oneself or another person, including but not limited to, name, account number, password, address, or telephone number.
20. Participation in Hazing.

	D.  Engage in misconduct while on a school bus.
It is crucial for students to behave appropriately while riding on district buses, to ensure their safety and that of other passengers and to avoid distracting the bus driver. Students are required to conduct themselves on the bus in a manner consistent with established standards for classroom behavior. Excessive noise, pushing, shoving, fighting, harassment and discrimination will not be tolerated. 
		
Students at the bus stop are expected to conduct themselves in accordance with the district West Seneca Central School District Code of Conduct.

	E.	  Engage in any form of academic misconduct. 
		Examples include but are not limited to:
		1.	Plagiarism
		2.	Cheating
		3.	Altering Records
		4.	Accessing other users e-mail accounts or network storage accounts and/or attempting to read, delete, copy, modify, and interfere with the transferring and receiving of electronic communications.
		5.	Violation of the District Acceptable Use Policy for technology
		6.	Assisting another student in any of the above actions

REPORTING VIOLATION OF THE CODE OF CONDUCT	
The building principal must notify the appropriate local law enforcement agency of those West Seneca Schools Code of Conduct violations that constitute a crime  and substantially affect the order or security of a school as soon as practical, but in no event later than 24 hours after [the close of business the day] the principal learns of the violation. The notification may be made by telephone and may be followed by a letter. The notification must identify the student(s) and explain the conduct that violated the West Seneca Schools Code of Conduct and constituted a crime.

DISCIPLINARY PROCEDURES AND PENALTIES
Disciplinary action, when necessary, will be fair and consistent in order to be the most effective in changing student behavior. In determining the appropriate disciplinary action, authorized school personnel will consider the following when imposing disciplinary penalties:
· The student’s age.
· The nature of the offense and the circumstances which led to the offense.
· The student’s prior disciplinary record.
· The effectiveness of other forms of discipline
· Information from parents, teachers, and others as appropriate.
· Other extenuating circumstances.

PENALTIES
Students, who are found to have violated the West Seneca Schools Code of Conduct, shall be subject to the following penalties either alone or in combination with one another. The school personnel identified after each penalty are authorized to impose that penalty, consistent with the student’s right to due process. Typically, discipline will be progressive. 
· Verbal warning – any member of the district staff
· Written warning – bus driver, hall, lunch, study hall monitors, teachers, and administration
· Written notification to parent – bus driver, hall, lunch study hall and lunch monitors, teachers and administration
· Detention – administration and teachers
· Suspension from transportation – administration
· Suspension from athletic participation – administration
· Suspension from social or extracurricular activities – administration
· Suspension from District computer resources- administration
· Suspension of other privileges – administration
· In-school suspension – administration
· Removal from classroom – teachers, administration
· Short-term suspension (five days or less) – administration
· Long-term suspension (more than five days) – Superintendent, Superintendent’s designee
· Permanent suspension from school – Superintendent, Board of Education
· Restitution, community service and/or outside intervention – Administration
		
Procedures
	Due process is a student’s right. All students will have an opportunity to present their version of the facts to the school personnel imposing the disciplinary penalty in connection with the imposition of the penalty. Students, who are to be given penalties (other than a verbal warning, written warnings, written notification to their parents or detention), are entitled to additional rights before the penalty is imposed. These rights are explained below.

Detention
Teachers and administration may use after school detention as a penalty for student misconduct in situations where removal from the classroom or suspension would be inappropriate.

Teacher Disciplinary Removal of Disruptive Student
A student’s behavior can affect a teacher’s ability to teach and can make it difficult for other students in the classroom to learn. In most instances the teacher can control a student’s behavior and maintain or restore control over the classroom by using good classroom management techniques. These techniques may include practices that involve the teacher directing a student to briefly leave the classroom to give the student an opportunity to regain his or her composure and self-control. Such practices may include, but not be limited to: a short-term “time-out” in an elementary classroom or in an administrator’s office) 

On occasion, a student’s behavior may become disruptive. For purposes of this West Seneca Schools Code of Conduct, a disruptive student is a student who is substantially disruptive of the educational process or substantially interferes with the teacher’s authority over the classroom. A substantial disruption of the educational process or substantial interference with a teacher’s authority occurs when a student demonstrates a persistent non-willingness to comply with the teacher’s instructions or repeatedly (i.e. three or more times) violates the teacher’s classroom behavior rules. A classroom teacher may remove a disruptive student from class for up to four (4) consecutive school days, the first day being any part of the period that a student is removed from. The removal from class applies to the class of the removing teacher only. If the disruptive student does not pose a danger or on-going threat of disruption to the academic process, the teacher must provide the student with an explanation for why he/she is being removed and an opportunity to explain his/her version of the relevant events before the student is removed.

	Scenario I:  A student refuses to stop talking to a classmate after being requested to do so by the teacher for the third time. Following the first warning, the student was moved to another location in the classroom. Following the second warning, the teacher informed the student that the student would be asked to leave the classroom, if a further disturbance occurred. Following the third disruption to the lesson, the teacher verbally informs the student that he/she will not be allowed to return to the classroom for one day which is consistent with the range of consequences included in the code of conduct.
	Scenario II:  A student ignores a teacher’s initial verbal warning to stop talking to a classmate. Following a second verbal warning, the student calls the teacher a derogatory name. The teacher immediately requests the student to leave the classroom and report to the principal’s office. Prior to the student leaving the classroom the teacher verbally informs the student that the student may not return to the classroom for two days, which is consistent with the range of consequences included in the code of 	conduct.
	Scenario III:  A student with a disability engages in antagonistic behavior with another student. (The student has not been previously removed from the classroom.) When the teacher verbally informs the student to immediately stop such behavior, the student approaches the teacher and threatens to physically touch the teacher. The teacher immediately requests the student to leave the room and verbally informs the student that a three-day classroom removal will be imposed for such behavior. (In the case of a student with a disability, a teacher will be previously informed.)
	Scenario IV:  Antagonistic. The behavior of a student appears to present possible or imminent physical harm to another warrants up to a four (4) day consecutive school day removal. 

Following each incident involving removal of a student from a classroom, the teacher must submit a written form, describing the evidence to substantiate the removal to the principal within 24 hours (one school day). The teacher’s evidence supporting the disruptive behavior should be objectively stated provide appropriate and adequate information, and include steps the teacher took to address the behavior or a clear reason why no such steps were attempted. 

If the disruptive student poses a danger or ongoing threat of disruption, the teacher may order the student to be removed immediately. The teacher should, however, explain to the student why he/she was removed from the classroom and give the student a chance to present his/her version of the relevant events within 24 hours. The teacher must complete a district established disciplinary removal form and meet with the principal/designee as soon as possible, but no later than the end of the school day, to explain the circumstances of the removal and to present the removal forms. * Under normal circumstances, prior to initiating the removal process, the teacher must notify the parent of a potential removal. 

Prior to the Principal’s parent contact, the removing teacher shall make a reasonable attempt to contact the student’s parents to explain the circumstances of the student’s removal. Within 24 hours, written notification of the student’s removal will be mailed home to the student’s parent. The notice will inform the parent that they have the right, upon request, to meet informally with the principal/designee and the teacher to discuss the reasons for the removal. Where possible, notice should also be provided by telephone if the school has been provided with a telephone number for the purpose of contacting a parent. 

The principal/designee may require the teacher, who ordered the removal, to attend the informal conference during the workday. If at the informal meeting the student denies the charges, the principal/designee will explain why the student was removed and give the student and parent a chance to present the student’s version of the relevant events. The informal meeting must be held within 48 hours of the student’s removal. The timing of the meeting may be extended by mutual agreement of the parent and principal. 

	The principal/designee may only overturn the removal of the student from class if the principal finds any one of the following:		  	a.	The charges against the student are not supported by substantial evidence.
			   	b.	The student’s removal is otherwise in violation of law, including the district’s code of conduct.
				c.	The conduct warrants suspension from school pursuant to Education Law #3214 and a suspension will be imposed. 

The principal/designee may overturn a removal at any point (pursuant to reasons outlined in the paragraph above) between receiving the referral form issued by the teacher and the end of the school day following the 48-hour period for the informal conference, if a conference is requested. No student removed from the classroom by the teacher will be permitted to return to the classroom until the principal makes a final determination, or the period of removal expires, whichever is less. 

Any disruptive student removed from the classroom by the teacher shall be offered continued educational programming until they are permitted to return to the classroom. 

Each teacher must keep a complete log on a district provided form for all cases of removal of students from their class.

Note: Removal of a student with a disability, under certain circumstances, may constitute a change in the student’s placement.

Suspension from transportation 
If a student does not conduct himself/herself properly on a bus, the bus driver is expected to bring such misconduct to the building administrator’s attention. Students, who become serious disciplinary problems, may have their privileges suspended by the building principal. In such cases, the student’s parent will become responsible for seeing that their child gets to and from school safely. Should the suspension from transportation amount to a suspension from attendance, the district will make appropriate arrangements to provide for the student’s education. A student assigned a suspension from transportation is not entitled to a full hearing pursuant to Education Law 3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the building principal to discuss the conduct and the penalty involved.

	Suspension from athletic participation, extra-curricular activities and other privileges 
A student assigned a suspension from athletic participation, extra-curricular activities or other privileges is not entitled to a full hearing pursuant to Education Law 3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the administrator imposing the suspension to discuss the conduct and the penalty involved.

	Suspension from District computer resources 
A student assigned a suspension from District computer resources or other privileges is not entitled to a full hearing pursuant to Education Law 3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the administrator imposing the suspension to discuss the conduct and the penalty involved.

In-School Suspension
The Board recognizes that the school must balance the need of students to attend school and the need for order in the classroom to establish an environment conducive to learning. As such, the Board authorized building principals to assign in-school suspension for students who would otherwise be suspended from school as the result of a West Seneca Schools Code of Conduct violation. In-school suspension is the temporary removal of students from the classroom and their placement in another area of the school building designated for such a suspension where students will receive a substantially equivalent education.

A student assigned an in-school suspension is not entitled to a full hearing pursuant to Education Law 3214. However, the student and the student’s parent will be provided with a reasonable opportunity for an informal conference with the administrator imposing the sanction to discuss the conduct and the penalty involved.

Suspension from School
Suspension from school is a severe penalty, which may be imposed only upon students who are insubordinate, disorderly, violent or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of others.

The Board retains its authority to suspend students, but places primary responsibility for the suspension of students with the superintendent and the building principals.

Any staff member may recommend to the superintendent or the principal that a student be suspended. All staff members must immediately report a violent student to the principal or the superintendent for a violation of the code of conduct. All recommendations and referral shall be made in writing unless the conditions underlying the recommendation or referral warrant immediate attention. In such cases a written report is to be prepared as soon as possible by the staff member recommending the suspension. The superintendent or principal upon receiving a recommendation or referral for suspension or when processing a case for suspension, shall gather the facts relevant to the matter and record them for subsequent presentation, if necessary.

1. Short-term (five days or less) Suspension from School
When the superintendent or principal (referred to as the “suspending authority”) proposes to suspend a student charged with misconduct for five days or less pursuant to Education Law 3214(3), the suspending authority must immediately notify the student orally. If the student denies the misconduct, the suspending authority must provide and explanation of the basis for the proposed suspension. Within 24 hours, written notification of the student’s suspension will be mailed home to the student’s parent. Where possible, notice should also be provided by telephone if the school has been provided with a telephone number(s) for the purpose of contacting the parent.

The notice shall provide a description of the charges against the student and the incident for which suspension is proposed and shall inform the parent of the right to request an immediate informal conference with the principal. Both the notice and informal conference shall be in the dominant language or mode of communication used by the parent. At the conference, the parents shall be permitted to ask questions of complaining witnesses under such procedures as the principal may establish.

The notice and opportunity for an informal conference shall take place before the student is suspended unless the student’s presence in school poses a continuing danger to persons or property or an ongoing threat of disruption to the academic process. If the student’s presence does pose such a danger or threat or disruption, the notice and opportunity for an informal conference shall take place as soon after the suspension as is reasonably practical.

2. Long-Term (more than five days) Suspension from School
When the superintendent determines that a suspension for more than five days may be warranted, he or she shall give reasonable notice to the student and the student’s parent of their right to a fair hearing. At the hearing the student shall have the right to be represented by counsel, the right to question witnesses against him/her and the right to present witnesses and other evidence on his/her behalf.

The superintendent shall personally hear and determine the proceeding or may, at his/her discretion, designate a hearing officer to conduct the hearing. The hearing officer shall be authorized to administer oaths and to issue subpoenas in conjunction with the proceeding before him/her. A record of the hearing shall be maintained, but no stenographic transcript shall be required. A tape recording shall be deemed a satisfactory record. The hearing officer shall make findings of fact and recommendations as to the appropriate measure of discipline to the superintendent. The report of the hearing officer shall be advisory only, and the superintendent may accept all or any part thereof.

An appeal of the decision of the superintendent may be made to the Board that will make its decision based solely upon the record before it. All appeals to the Board must be in writing and submitted to the District Clerk within 10 business days of the date of the superintendent’s decision, unless the parents can show that extraordinary circumstances precluded them from doing so. The Board may adopt in whole or in part the decision of the superintendent. Final decisions of the Board may be appealed to the Commissioner of Education within 30 days of the decision.

3. Permanent Suspension
Permanent suspension is reserved for extraordinary circumstances such as where a student’s conduct poses an extremely serious danger to the safety and well-being of other students, school personnel or any other person lawfully on school property or attending a school function.

Minimum Periods of Suspension
A. Students who bring a weapon to school
Any student, other than a student with a disability, found guilty of bringing a weapon onto school property would be subject to suspension from school for at least one calendar year. Before being suspended, the student will have an opportunity for a hearing pursuant to Education Law 3214. The Superintendent has the authority to modify the one-year suspension on a case-by-case basis. In deciding whether to modify the penalty, the superintendent may consider the following:
· The student’s age.
· The student’s grade in school.
· The student’s prior disciplinary record.
· The Superintendent’s belief that other forms of discipline may be more effective.
· Input from parents, teachers and/or others.
· Other extenuating circumstances.

B. The superintendent is required to refer the following students to the County Attorney (or the appropriate law enforcement authorities) for a juvenile delinquency proceeding before the Family Court.
a. Any student under the age of 16 who is found to have brought a weapon to school, or
b.  Any student 14 or 15 years old qualified for juvenile offender status under the Criminal Procedure Law.
	The superintendent is required to refer students over the age of 16 or any student 14 or 15 years old who qualifies for juvenile offender status to the appropriate law enforcement authorities. A student 14 or 15 years old who possess a firearm, machine-gun or loaded firearm (as defined in section 265.00 of the Penal Law) on school grounds or school authorized functions (as defined in section 220.00 (14) of the Penal Law) qualifies for juvenile status under section 1.20 of the Criminal Procedure Law. 

	A student with a disability may be suspended only in accordance with the requirement of state and federal law.
C. Students who engage in violent conduct other than bringing a weapon to school.  
Any student, other than a student with a disability, who is found to have committed a violent act, other than bringing a weapon onto school property, shall be subject to suspension from school for at least five days. If the proposed penalty is the minimum five-day suspension, the student and the student’s parent will be given the same notice and opportunity for a hearing given to all students subject to a long-term suspension. The superintendent has the authority to modify the minimum five-day suspension on a case-by-case basis. In deciding whether to modify the penalty, the superintendent may consider the same factors considered in modifying a one-year suspension for possessing a weapon.

D. Students who repeatedly and substantially disrupt the educational process or repeatedly and substantially interfere with the teacher’s authority over the classroom
	
Any student, other than a student with a disability, who engages in conduct, which results in the student being removed from the classroom by teacher(s) on four or more occasions during a semester, could be suspended from school for up to five days. If the proposed penalty is up to a five-day suspension, the student and student’s parent will be given the same notice and opportunity for a hearing given to all students subject to a short-term suspension. If the proposed penalty exceeds the minimum five-day suspension, the student and the student’s parent will be given the same notice and opportunity for a hearing given to all students subject to a long-term suspension. The superintendent has the authority to modify the minimum five-day suspension on a case-by case basis. In deciding whether to modify the penalty, the superintendent may consider the same factors considered in modifying a one year suspension for possessing a weapon.

ALTERNATIVE INSTRUCTION
[bookmark: h.30j0zll]	When a student of any age is removed from class by a teacher or student of compulsory age is suspended from school pursuant to Education Law # 3214, the district will take immediate steps to provide alternative means of instruction for the student.

DISCIPLINE OF STUDENTS WITH DISABILITIES
A. Authorized Suspension or Removals of Students with Disabilities
1. For purposes of this section of the code of conduct, the following definitions shall apply:
A “suspension” means a suspension pursuant to Education Law § 3214.
A “removal” means a removal for disciplinary reasons from the student’s current educational placement other than a suspension.  Removal also includes placement into an interim alternative educational setting (“IAES”). 

An “IAES” means a temporary educational placement for a period of up to 45 school days, other than the student’s current placement at the time the behavior precipitating the IAES placement occurred, which enables the student to continue to progress in the general curriculum, although in another setting, and to continue to receive the services and modifications described in the student’s individualized education program (“IEP”).  In addition, the services and modifications provided to the student while in an IAES should address the behavior that precipitated the IAES placement and be designed to prevent the behavior from recurring.

2. District personnel may order the suspension or removal of a student with a disability from his	or her current             
	educational placement as follows:

a. The board of education, superintendent of schools, BOCES district superintendent of schools, or a building principal may suspend a student with a disability or order the placement of a student with a disability into an IAES for a period not to exceed five consecutive school days and not to exceed the amount of time a non-disabled student would be subject to suspension for the same behavior.
b. Subject to the rules in this section of the code of conduct, including the change of placement rule described below and the requirement to conduct a superintendent’s hearing for suspensions or removals in excess of five school days, the superintendent may order the placement of a student with a disability into an IAES, to be determined by the committee on special education (“CSE”), for the same amount of time that a student without a disability would be subject to discipline, but not more than 45 school days, if the student carries or possesses a weapon to school or to a school function, has inflicted bodily injury upon another person at school, or knowingly possesses or used illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function.
c. Subject to specified conditions required by both federal and state law regulations, an impartial hearing officer may order the placement of a student with a disability into an IAES, to be determined by the CSE, for up to 45 school days at a time, if maintaining the student in his or her current educational placement is substantially likely to result in injury to the student or others

B. Change of Placement Rule
1.  A disciplinary change in placement means a suspension or removal from a student’s current education placement that is either:
a. for more than 10 consecutive school days; or

b. for a period of 10 consecutive school days or less if the student is subjected to a series of suspensions or removals that constitute a pattern because they cumulate to more than 10 school days in a school year and because the student’s behavior is substantially similar to the student’s behavior in previous incidents that resulted in the series of removals; and because of such additional factors as the length of each suspension or removal, the total amount of time the student has been removed and the proximity of the suspensions or removals to one another.  The district shall determine, on a case-by-case basis, whether a pattern of removals constitutes a change of placement.  This determination is subject to review through due process and judicial proceedings.

2.  Generally, district personnel may not suspend or remove a student with a disability if the imposition of the suspension or removal would result in a disciplinary change in placement based on a pattern of suspensions or removals.  District personnel may, however, impose a suspension or removal, which would otherwise result in a disciplinary change in placement, if the manifestation determination review team determines that the student’s behavior was not a manifestation of the student’s disability, or the student is placed into an IAES for behavior involving weapons, illegal drugs or controlled substances, or that resulted in the infliction of bodily injury upon another person at school.

C. Special Rules Regarding the Suspension or Removal of Students with Disabilities
1.  A manifestation determination review meeting must be held for a student with a disability, or a student presumed to have a disability pursuant to 8 NYCRR § 201.5, within ten (10) consecutive school days after a decision is made by the superintendent of schools or an impartial hearing officer to place the student in an interim alternative educational setting pursuant to either 8 NYCRR § 201.7(e), § 201.8, or to impose a removal from the student’s educational placement that constitutes a disciplinary change in placement in accordance with federal and state law and/or regulation.

2.  Prior to the manifestation determination review meeting, the parent of the student shall be mailed written notification of the manifestation determination review meeting, which shall inform the parent of the purpose of the manifestation determination review meeting, the names of the individuals expected to attend, and of the parent’s right to have relevant members of the CSE participate at parent’s request.

3.  The manifestation determination review team (“manifestation team”) shall consist of a representative of the district knowledgeable about the student and the interpretation of information about child behavior, the parent, and relevant members of the CSE.  The manifestation team must review all relevant information in the student’s file including the student’s current IEP, any teacher observations, and any relevant information provided by the parent to determine if:
a. The conduct in question was caused by or had a direct and substantial relationship to the student’s disability; 
b. The conduct in question was the direct result of the school district’s failure to implement the student’s IEP.

4.  If the manifestation team determines that the student’s conduct was not a manifestation of the student’s disability, the student may be disciplined in the same manner as a nondisabled student.  During the period of the student’s suspension, the student shall be provided instructional services in accordance with 8 NYCRR § 201.10 and shall be allowed to continue to participate in the general education curriculum and progress towards meeting the annual goals in the student’s IEP.

5.  Where the manifestation team determines that the student’s conduct was a manifestation of the student’s disability, the district will conduct a functional behavioral assessment, if one has not yet been conducted, and implement or modify a behavioral intervention plan for the student.  The student must promptly be returned to the placement from which the student was removed, unless the parent of the student and the district agree to a change of placement as part of the modification of a behavioral intervention plan or pursuant to the procedures outlined in 8 NYCRR § 201.7 or § 201.8.

6.  If the manifestation team determines that student’s conduct was a manifestation of the student’s disability, the student may still be placed into an IAES, to be determined by the CSE, if the district follows the procedures and satisfies the substantive eligibility requirements for an IAES set forth in 8 NYCRR § 201.7 or § 201.8.

7. Pursuant to 8 NYCRR § 201.7 or § 201.8, the superintendent of schools, either directly or pursuant to a recommendation of a hearing officer designated to conduct a superintendent’s suspension hearing may order a change in placement to an appropriate IAES, to be determined by the CSE, for up to forty-five (45) school days, but not to exceed the period of suspension ordered by the superintendent or the hearing officer, if the student:
a. Has inflicted bodily injury which involves a substantial risk of death, extreme physical pain, protracted and obvious disfigurement or protracted loss or impairment of the function of a bodily member, organ or mental faculty upon another person while at school, on school premises or at a school-sponsored or school-authorized extra-curricular event or activity;
b. Carries or possesses a weapon to or at school, on school premises, or to or at a school function; or
c. Knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school, on school premises or at a school function.

8.  The parent of a student who is facing disciplinary action, but who has not been determined to be eligible for services under the IDEA and Article 89 of the Education Law at the time of the misconduct, shall have the right to invoke the applicable procedural safeguards set forth in federal and state law and regulations if, in accordance with federal and state statutory and regulatory criteria, the school district is deemed to have had knowledge that the child was a student with a disability before the behavior precipitating the disciplinary action occurred. If the district is deemed to have had such knowledge, the student will be considered a student presumed to have a disability for discipline purposes.

a. The superintendent of schools, building principal or other person imposing the suspension or removal shall be responsible for determining whether the student is a student presumed to have a disability.
b. Except as otherwise provided in subdivision (c) below, a student shall be presumed to have a disability for discipline purposes if, prior to the time the behavior occurred:
(i) The parent of the student expressed concern in writing to supervisory or administrative personnel of the appropriate educational agency or to a teacher of the student that the student is in need of special education, provided that such expression of concern may be oral if the parent does not know how to write or has a disability that prevents a written statement; or
(ii) The parent of the student requested a CSE or Committee on Preschool Education (“CPSE”) evaluation of the student; or 
(iii) A teacher of the student, or other personnel of the school district, expressed specific concerns about a pattern of behavior demonstrated by the student, directly to the director of special education of the school district or to other supervisory personnel of the school district.

c. Notwithstanding the above, a student shall not be presumed to have a disability for discipline purposes if:
(i) The parent of the student previously did not allow an evaluation of the student by the CSE or CPSE; or
(ii) The parent of the student previously refused special education or related services; or
(iii) The CSE or CPSE previously determined that the student was not a student with a disability.
If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary measures against the student, the student may be subjected to the same disciplinary measures as any other non-disabled student who engaged in comparable behaviors. 

However, if a request for an individual CSE or CPSE evaluation is made while such non-disabled student is subjected to a disciplinary removal, an expedited evaluation shall be conducted and completed in the manner prescribed by applicable federal and state law and regulations.  Until the expedited evaluation is completed, the non-disabled student, who is not a student presumed to have a disability for discipline purposes, shall remain in the educational placement determined by the district, which can include suspension.  If, as a result of an expedited evaluation, the student is determined to be a student with a disability, the student shall be entitled to the procedural safeguards afforded to students with disabilities during the discipline process, including the right to a manifestation determination review meeting if the other conditions for holding such a meeting are met.

9.  The district shall provide parents with notice of a disciplinary removal no later than the date on which a decision is made to change the placement of a student with a disability into an IAES for misconduct involving weapons, illegal drugs or controlled substances or that resulted in the infliction of bodily injury upon another person at school; or because maintaining the student in his/her current educational setting is substantially likely to result in injury to the student or others; or a decision is made to impose a suspension or removal that constitutes a disciplinary change in placement.  The procedural safeguard notice prescribed by the Commissioner shall accompany the notice of disciplinary removal.
10.   The parent of a student with a disability subject to a suspension of five consecutive school days or less shall be provided with the same opportunity for an informal conference available to parents of non-disabled students under the Education Law.

11.   Superintendent’s hearings on disciplinary charges against a student with a disability subject to a suspension of more than five school days shall be divided into a guilt phase and penalty phase in accordance with the procedures set forth in 8 NYCRR § 201.9.

12.   During any period of suspension or removal, including placement into an IAES, students with disabilities shall be provided services in accordance with 8 NYCRR § 201.10 and shall be allowed to continue to participate in the general education curriculum and progress towards meeting the annual goals set out in the student’s IEP.

D. Expedited Due Process Hearings
1.  An expedited due process hearing shall be conducted in the manner specified in 8 NYCRR § 201.11 if:
a. The district requests such a hearing to obtain an order of an impartial hearing officer placing a student with a disability into an IAES, to be determined by the CSE, where school personnel submit that the student is substantially likely to injure himself or others if he remains in his current educational placement.  This includes requests by a school district while an impartial due process hearing is pending for the placement of a student into an IAES during the pendency of the proceedings.
b. The parent requests such a hearing to challenge a determination that the student’s behavior was not a manifestation of the student’s disability, or relating to any decision regarding the student’s placement during a suspension or removal, including but not limited to any decision to place the student into an IAES.

2.  During an expedited due process hearing or appeal regarding the placement of a student into an IAES, the student shall remain in the IAES pending the decision of the impartial hearing officer or until expiration of the IAES placement, whichever occurs first, unless the parents and the district agree otherwise.

3.  The following procedural rules shall apply to expedited due process hearings:
a. A resolution meeting shall occur within seven days of receipt of the due process complaint, unless the parent and school district agree in writing to waive the resolution meeting or agree to use mediation.
b. The expedited due process hearing may proceed unless the matter is resolved to the satisfaction of both parties within 15 days of receipt of the due process complaint.
c. The expedited due process hearing shall occur within 20 school days of the date the complaint requesting the hearing is filed.
d. The impartial hearing officer shall make a determination within 10 school days after the hearing.
e. No extension to an expedited impartial hearing timeline may be granted.
f. The impartial hearing officer shall mail a copy of the written, or, at the option of the parents, electronic findings of fact and the decision to the parents, to the board of education and to the Office of Special Education of the New York State Education Department within 10 school days after the expedited hearing.

E. Referral to law enforcement and judicial authorities
	In accordance with the provisions of IDEA and its implementing regulations:
1.  The district may report a crime committed by a student with a disability to appropriate authorities, and such action shall not constitute a change of the student’s placement.
2.  The superintendent of schools shall ensure that copies of the special education and disciplinary records of a student with a disability are transmitted for consideration to the appropriate authorities to which a crime is reported, when appropriate and permissible under the law.

CORPORAL PUNISHMENT
	Corporal punishment is any act of physical force upon a student for the purpose of punishing that student. Corporal punishment of any student by any district employee is strictly forbidden. In situations where alternative procedures and methods that do not involve the use of physical force cannot reasonably be used, reasonable physical force may be used to:
		1.	Protect oneself, another student, teacher or any person from physical injury.
		2.	Protect the property of the school or others.
			3. 	Restrain or remove a student whose behavior interferes with the orderly exercise and performance of school district functions, powers and duties, if that student has refused to refrain from further disruptive acts.

	The district will file all complaints about the use of corporal punishment with the Commissioner of Education in accordance with Commissioner’s regulations.

STUDENT SEARCHES AND INTERROGATION
	The Board is committed to ensuring an atmosphere on school property and at school functions that is safe and orderly. To achieve this kind of environment, any school official authorized to impose a disciplinary penalty on a student may question a student about an alleged violation of law or the district West Seneca Schools Code of Conduct. Students are not entitled to any sort of “Miranda” type warning before being questioned by school officials, nor are school officials required to contact a student’s parent before questioning the student. However, school officials will tell all students why they are being questioned.

	In addition, the Board authorizes the superintendent, and principals to conduct searches of students and their belongings if the authorized school official has reasonable suspicion to believe that the search will result in evidence that the student violated the law or the district West Seneca Schools Code of Conduct. 
	An authorized school official may conduct a search of a student’s belongings that is minimally intrusive, such as touching the outside of a book bag, without reasonable suspicion, so long as the school official has a legitimate reason for the very limited search. 
	An authorized school official may search the student’s belongings based upon information received from a reliable informant. 

	Before searching a student or the student’s belongings, the authorized school official should attempt to get the student to admit that he/she possesses physical evidence that they violated the law or the district West Seneca Schools Code of Conduct, or get the student to voluntarily consent to the search. Searches will be limited to the extent necessary to locate the evidence sought. Whenever practical, searches will be conducted in the privacy of administrative offices and the students present when their possessions are being searched.

		A.	 Student Lockers, Desks, Computer network accounts, and other School Storage Places
The rules in this West Seneca Schools Code of Conduct regarding searches of students and their belongings do not apply to student lockers, desks, computer network accounts, and other school storage places. Students have no reasonable expectation of privacy with respect to these places and school officials retain complete control over them. This means that student lockers, desks, computer network accounts, and other school storage places may be subject to search at any time by school officials, without prior notice to students and without their consent.
		
		B.	 Documentation of Searches
The authorized school official conducting the search shall be responsible for promptly recording all appropriate information about each search. 
The building principal/designee shall be responsible for the custody, control and disposition of any illegal or dangerous items take from the student. The principal/designee shall clearly label each item taken from the student and retain control of the item(s), until the item(s) are turned over to the police. They will also be responsible for personally delivering dangerous or illegal items to police authorities.

		C.	Police Involvement in Searches and Interrogations of Students
	District officials are committed to cooperating with law enforcement authorities to maintain a safe school environment. Police officials, however, have limited authority (as per BOE policy 7330) to interview or search students in school or at school functions.

		D.	Child Protective Services Investigation
Consistent with the district’s commitment to keep students safe from harm and the obligation of school officials to report to child protective services when they have reasonable cause to suspect that a student has been abused or maltreated, the district will cooperate with local child protective services workers who wish to conduct interviews of students on school property relating to allegations of suspected child abuse, or neglect or custody investigations.

All requests by child protective services to interview a student on school property shall be made directly to the building principal/designee. The principal/designee shall set the time and place of the interview. They will decide if it is necessary and appropriate for a school official to be present during the interview. If the nature of the allegations is such that it may be necessary for the student to remove any of his/her clothing in order for the child protective services worker to verify the allegations, the school nurse or other district medical personnel must be present during that portion of the interview. No student may be required to remove his/her clothing in from of a child protective services worker or school district official of the opposite sex. 

A child protective services worker may not remove a student from school property without a court order, unless the worker reasonably believes that the student would be subject to danger or abuse if not he or she were not removed from school before a court order can reasonable be obtained. If the worker believes the student would be subject to danger of abuse, the worker may remove the student without a court order and without the parent’s consent.

VISITORS TO THE SCHOOLS
	The Board encourages parents and other district citizens to visit the district’s schools and classrooms to observe the work of students, teachers and other staff. Since schools are a place of work and learning, however, certain limits must be set for such visits. The building principal/designee is responsible for all persons in the building and on the grounds. For these reasons, the following rules apply to visitors to the schools:
	1. 	Anyone who is not a regular staff member or student of the school will be considered a visitor.
	2. 	All visitors to the school must report to the office upon arrival. There they will be issued a visitor’s identification badge, which must be worn at all times while in the school or on school grounds. The visitor must return the ID badge to the designated area before leaving the building.
	3.	 Visitors attending school functions that are open to the public, such as parent-teacher organization meetings or public gatherings, are not required to register.
	   4. Parents or citizens who wish to observe a classroom while school is in session are required to arrange such visits in advance with the classroom teacher(s), so that class disruption is kept to a minimum.
   5. 	Teachers are expected not to take class time to discuss individual matters with visitors.
	6. 	Any unauthorized person on school property will be reported to the principal. Unauthorized persons will be asked to leave. The police may be called if the situation warrants.
	 7. 	All visitors are expected to abide by the rules for public conduct on school property contained in the West Seneca Schools Code of Conduct.

PUBLIC CONDUCT ON SCHOOL PROPERTY
	The district is committed to providing an orderly, respectful environment that is conducive to learning. To create and maintain this kind of environment, it is necessary to regulate public conduct on school property and at school functions. For the purposes of this section of the West Seneca Schools Code of Conduct, public shall mean all persons when on school property or attending a school function, including students, teachers, district personnel, and visitors. The purpose of this West Seneca Schools Code of Conduct is to maintain public order and prevent abuse of the rights of others.
	All persons on school property or attending a school function shall conduct themselves in a respectful and orderly manner. In addition, all persons are expected to be properly attired for the purpose they are on school property.

A. 	Prohibited Conduct
			No person shall:
			1.	Intentionally injure any person or threaten to do so.
			2.	Intentionally damage or destroy district property or the personal property of a district employee or any person lawfully on school property, including graffiti or arson.
			3.	Disrupt the orderly conduct of classes, school programs or other school activities.
			4.	Distribute or wear materials on school grounds or at school function that are obscene, advocate illegal action, appear libelous, obstruct the rights of others, or are disruptive to the school program.
			5.	Intimidate, harass or discriminate against any person on the basis of race, color, creed, national origin, religion, age, gender, sexual orientation or disability.
			6.	Enter any portion of the school premises without authorization or remain in any building or facility after it is normally closed.
			7.	Obstruct the free movement of any person in any place to which this code applies.
			8.	Violate the traffic laws, parking regulations or other restrictions on vehicles.
			9.	Possess, consume, sell, distribute or exchange alcoholic beverages, controlled substances, or be under the influence of either on school property or at a school function.
	10. Possess or use weapons in or on school property or at a school function, except in the case of law enforcement officers or except as specifically authorized by the school district.
			11. Loiter on or about school property.
			12. Gamble on school property or at school functions.
	13. Refuse to comply with any reasonable order of identifiable school district officials performing their duties.
			14. Willfully incite others to commit any of the acts prohibited by the code.
	15. Attempt to intentionally disrupt, crash, vandalize, transmit, and/or receive data or access without authority, network, phone systems, and related services and data.
	16. Violate any federal or state statute, local ordinance or board policy while on school property or while at a school function.
    	17. Participate in any other action not listed above that is prohibited by this code for staff or students that, in doing so creates a disturbance to an orderly school environment.

	B.	 Penalties
	Persons who violate this West Seneca Schools Code of Conduct shall be subject to the following penalties:
	1. Visitors. Their authorization, if any, to remain on school grounds or at the function shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be subject to ejection.
	2. Students. They shall be subject to disciplinary action as the facts may warrant, in accordance with the due process requirements.
	3. Tenured faculty members. They shall be subject to disciplinary action as the facts may warrant in accordance with Education Law 3020-a or any other legal rights they may have.
	4. Staff members in the classified service of the civil service entitled to the protection of Civil Service Law 75. They shall be subject to immediate ejection and to disciplinary action as the facts may warrant in accordance with 	Civil Law 75 or any other legal rights that they may have.
	      5. Staff members other than those described in subdivisions #3 and 
	#4. They shall be subject to a warning, reprimand, suspension or dismissal as the facts may warrant in accordance with any legal rights they may have.

C. 	Enforcement
The building principal/designee shall be responsible for enforcing the conduct by this West Seneca Schools Code of Conduct.

When the building principal/designee sees an individual engaged in prohibited conduct, which in his or her judgement does not pose any immediate threat of injury to persons or property, the principal shall tell the individual that the conduct is prohibited and attempt to persuade the individual to stop. The principal shall also warn the individual of the consequences for failing to stop. If the person refuses to stop engaging in the prohibited conduct, or if the person’s conduct poses an immediate threat of injury to persons or property, the principal shall have the individual removed immediately from school property or the school function. If necessary, local law enforcement authorities will be contacted to assist in removing the person.

The district shall initiate disciplinary action against any student or staff member, as appropriate, with the “Penalties” section above. In addition, the district reserves the right to pursue a civil or criminal legal action against any person violating the code.

DISSEMINATION AND REVIEW
A. 	Dissemination of the Code of Conduct
	The Board will work to ensure that the community is aware of this West Seneca Schools Code of Conduct, by:

	1.	 Provide a public hearing prior to Board approval and/or any revision of the Code of Conduct.
	2.	 Providing copies of a summary of the West Seneca Schools Code of Conduct to all students, in an age-appropriate, plain language version, at a general school assembly held at the beginning of each school year;
	3.	 Making copies of the West Seneca Schools Code of Conduct available to all parents at the beginning of the school year;
	4.	 Providing a summary of the West Seneca Schools Code of Conduct written in plain language to all parents of district students before the beginning of the school year and making this summary available later upon request;
	5. 	Providing all current teachers and other staff members with a copy of the West Seneca Schools Code of Conduct and a copy of any amendments to the  West Seneca Schools Code of Conduct as soon as practicable after adoption;
   6. Providing all new employees with a copy of the current West Seneca Schools Code of Conduct when they are first hired;
   7. Making copies of the West Seneca Schools Code of Conduct available for review by students,      
       parents, and other community members.

 The Board will sponsor an in-service education program for all district staff members to ensure the effective implementation of the West Seneca Schools Code of Conduct. The superintendent may solicit the recommendations of the district staff, particularly teachers and administrators, regarding in service programs pertaining to the management and discipline of students.

The Board will review this West Seneca Schools Code of Conduct every year and update it as necessary. In conducting the review, the Board will consider how effective the “code’s” provisions have been and whether the West Seneca Schools Code of Conduct has been applied fairly and consistently.

The District shall post the complete Code of Conduct (with all amendments and annual updates) on the District's website, if available. The District shall file a copy of its Code of Conduct and any amendments with the Commissioner, in a manner prescribed by the Commissioner, no later than thirty (30) days after their respective adoptions.
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